The Union MMU – Student Group Activity Risk Assessment (Day Trips)

This document is a template and you are to adapt the required controls to suit your activity – do not submit it blank.
If some hazards outlined in the template are not relevant to your activity then please remove them.

Student groups are required to carry out risk assessments as a duty of care towards your members and attendees at the events or activities you deliver. Risk assessments are a legal record of the risks identified and the steps being taken by the student group committee to control them. 

To help you complete this risk assessment, The Union has a short online training module about how to carry out a risk assessment, as well as a hazard checklist to help identify the different types of hazards your event/activity may have, which you can find on the Committee Resources Hub

	Name of student Group
	

	Event/Activity
	

	Location of Event/Activity
	

	Assessment Undertaken By
	

	Assessment Date
	

	Assessment Signed Off By
	

	Date Signed Off
	


 
RISK RATING: After existing controls and before further controls. Multiply the likelihood of the incident taking place by the severity of outcome, if 8 or more add additional controls
	Risk Rating Matrix

	Likelihood x Severity = Risk Rating
	Likelihood

	
	1
	2
	3
	4
	5

	Severity
	1
	1
	2
	3
	4
	5

	
	2
	2
	4
	6
	8
	10

	
	3
	3
	6
	9
	12
	15

	
	4
	4
	8
	12
	16
	20

	
	5
	5
	10
	15
	20
	25


 Key

Likelihood:

1= Not Likely at all
2= Possibility of it happening
3= Likely
4= Very likely
5= Extremely likely

	
	STOP

	
	URGENT ACTION

	
	ACTION

	
	MONITOR

	
	NO ACTION














Severity:

1 = Very little damage or danger or life, limb or reputation. Acceptable severity
2 = Possible injury or damage but not severe e.g. Cuts. Bruises, damaged property
3 = Risks of reasonable injury or danger e.g. Broken bones, broken property
4 = Possibility of severe injury, or long and short term health issues. Severe damage to property and/or reputation.
5 = Possibility of fatal injury, more severe long term health issues or death. Irreparable damage to property and/or reputation.






	HAZARD
	PERSONS AT RISK
	HOW PERSONS COULD BE HARMED BY HAZARD
	RISK RATING (Likelihood x Severity = Risk Rating)
	CONTROLS
	REVISED RISK RATING
	PERSONS RESPONSIBLE
	COMPLETED BY DATE

	Physical Injury
	Members, Attendees & Committee/Event Organisers
	Cuts, bruises, scratches & broken bones due to slipping, tripping or falling.
	3
	3
	9
	Committee to be aware of pre-existing conditions. 

Make sure hazardous activities or areas are clearly identified to attendees.

First Aider on trip

Contact emergency services in case of emergency.

Notify The Union should injuries occur 
	2
	2
	4
	XXXX (name of committee member(s) or person(s) responsible for ensuring controls are in place)
	XXXX (this should be prior to your event/activity)XXXX

	Travel to and from location
	Members, Attendees & Committee/Event Organisers
	Individuals become lost during activity.

Missed transport.

Delays or cancellations
	3
	3
	9
	All attendees given itinerary of activity in advance and briefed on where meetings points are and departure times.

Contact details of activity leader shared with attendees in case of getting lost.

Extra time incorporated into planning of trip in case of delays.

Use reputable transport providers to mitigate possibility of cancelled transport.
	2
	2
	4
	XXXX (name of committee member(s) or person(s) responsible for ensuring controls are in place)
	XXXX (this should be prior to your event/activity)

	Weather
	Members, Attendees & Committee/Event Organisers
	Cold, wet, too cold/hot, sunburn
	3
	3
	9
	Weather checked in advance of trip and also on day of departure.

Advise all attendees of what clothing to wear.

In event of extreme weather, trip may be cancelled.
	1
	4
	4
	XXXX (name of committee member(s) or person(s) responsible for ensuring controls are in place)
	XXXX (this should be prior to your event/activity)

	Attendees getting lost
	Attendees
	Become lost or separated from group.

Physical or mental harm.
	4
	4
	16
	A trip list will be captured prior to the event and supplied to The Union at least 7 days prior to the trip.

Contact details of trip leaders shared with all attendees.

Attendees given clear instructions of where trip will take place and key meeting points.
	1
	4
	4
	XXXX (name of committee member(s) or person(s) responsible for ensuring controls are in place)
	XXXX (this should be prior to your event/activity)

	Data Protection
	Members, Attendees & Committee/Event Organisers
	Breach of GDPR regulations

	4
	4
	16
	All tickets/sign ups for an event captured via The Union web-site (Union Cloud).

Committee members to complete GDPR training module before being given access to Union Cloud dashboard

	2
	2
	4
	XXXX (name of committee member(s) or person(s) responsible for ensuring controls are in place)
	XXXX (this should be prior to your event/activity)

	Events Specific Hazard 1
	
	
	
	
	
	
	
	
	
	XXXX (name of committee member(s) or person(s) responsible for ensuring controls are in place)
	XXXX (this should be prior to your event/activity)

	Event Specific Hazard 2
	
	
	
	
	
	
	
	
	
	XXXX (name of committee member(s) or person(s) responsible for ensuring controls are in place)
	XXXX (this should be prior to your event/activity)

	Event Specific Hazard 3
	
	
	
	
	
	
	
	
	
	XXXX (name of committee member(s) or person(s) responsible for ensuring controls are in place)
	XXXX (this should be prior to your event/activity)

	Event Specific Hazard 4
	
	
	
	
	
	
	
	
	
	XXXX (name of committee member(s) or person(s) responsible for ensuring controls are in place)
	XXXX (this should be prior to your event/activity)

	Event Specific Hazard 5
	
	
	
	
	
	
	
	
	
	XXXX (name of committee member(s) or person(s) responsible for ensuring controls are in place)
	XXXX (this should be prior to your event/activity)

	Event Specific Hazard 6
	
	
	
	
	
	
	
	
	
	XXXX (name of committee member(s) or person(s) responsible for ensuring controls are in place)
	XXXX (this should be prior to your event/activity)

	Event Specific Hazard 7
	
	
	
	
	
	
	
	
	
	XXXX (name of committee member(s) or person(s) responsible for ensuring controls are in place)
	XXXX (this should be prior to your event/activity)



