The Union MMU – Student Group Activity Risk Assessment

Student groups are required to carry out risk assessments as a duty of care towards your members and attendees at the events or activities you deliver. Risk assessments are a legal record of the risks identified and the steps being taken by the student group committee to control them. 

To help you complete this risk assessment, The Union has a short online training module about how to carry out a risk assessment, as well as a hazard checklist to help identify the different types of hazards your event/activity may have, which you can find on the Committee Resources Hub

	Name of student Group
	

	Event/Activity
	

	Location of Event/Activity
	

	Assessment Undertaken By
	

	Assessment Date
	

	Assessment Signed Off By
	

	Date Signed Off
	


 
RISK RATING: After existing controls and before further controls. Multiply the likelihood of the incident taking place by the severity of outcome, if 8 or more add additional controls
	Risk Rating Matrix

	Likelihood x Severity = Risk Rating
	Likelihood

	
	1
	2
	3
	4
	5

	Severity
	1
	1
	2
	3
	4
	5

	
	2
	2
	4
	6
	8
	10

	
	3
	3
	6
	9
	12
	15

	
	4
	4
	8
	12
	16
	20

	
	5
	5
	10
	15
	20
	25


 Key

Likelihood:

1= Not Likely at all
2= Possibility of it happening
3= Likely
4= Very likely
5= Extremely likely

	
	STOP

	
	URGENT ACTION

	
	ACTION

	
	MONITOR

	
	NO ACTION














Severity:

1 = Very little damage or danger or life, limb or reputation. Acceptable severity
2 = Possible injury or damage but not severe e.g. Cuts. Bruises, damaged property
3 = Risks of reasonable injury or danger e.g. Broken bones, broken property
4 = Possibility of severe injury, or long and short term health issues. Severe damage to property and/or reputation.
5 = Possibility of fatal injury, more severe long term health issues or death. Irreparable damage to property and/or reputation.






	HAZARD
	PERSONS AT RISK
	HOW PERSONS COULD BE HARMED BY HAZARD
	RISK RATING (Likelihood x Severity = Risk Rating)
	CONTROLS
	REVISED RISK RATING
	PERSONS RESPONSIBLE
	COMPLETED BY DATE

	Physical Injury
	Members, Attendees & Committee/Event Organisers
	Cuts, bruises, scratches & broken bones due to slipping, tripping or falling.
	3
	3
	9
	Committee to be aware of pre-existing conditions. 

Make sure trip hazards are identified and marked.

Inspect area prior to use for hazards (including sharps, litter and trip hazards)

First Aider on site

Contact emergency services in case of emergency.

Notify The Union should injuries occur 
	2
	2
	4
	XXXX (name of committee member(s) or person(s) responsible for ensuring controls are in place)
	XXXX (this should be prior to your event/activity)XXXX

	Fire
	Members, Attendees & Committee/Event Organisers
	Burns and injury caused by smoke and/or fire
	3
	5
	15
	Committee/Event Organisers aware of activity location procedure in event of fire/fire alarm

Fire escapes kept clear at all times

Electrical items PAT tested or less than 1 year old.

No smoking policy enforced for indoor events.

Flammable materials kept away from open flames/heat sources
	2
	5
	10
	XXXX (name of committee member(s) or person(s) responsible for ensuring controls are in place)
	XXXX (this should be prior to your event/activity)

	Injury Caused By Equipment
	Members, Attendees & Committee/Event Organisers
	Cuts, bruises, scratches, strains/sprains, impact injuries, broken bones, electrical shock.
	3
	4
	12
	Ensure all equipment used is in good condition.

Committee to check skill level of participants to avoid injury while using equipment.

Equipment stored safely when not being used.

Committee monitor use of equipment and ensure it is being used safely and responsibly at all times.   

Electrical equipment being used is in good condition or has been PAT tested.
	2
	2
	4
	XXXX (name of committee member(s) or person(s) responsible for ensuring controls are in place)
	XXXX (this should be prior to your event/activity)

	Manual Handling
	Committee/Event Organisers
	Back strain/injury.

Injury from dropping equipment/load.

Broken equipment.
	3
	3
	9
	If equipment is required to be moved in order to run an activity, members will be advised on the correct lifting technique. 

Activities should take minimal set up

Use more than one person to carry/ move large equipment.

Expert guidance is in sourced in the event of moving exceptionally heavy or specialist pieces of equipment
	2
	3
	6
	XXXX (name of committee member(s) or person(s) responsible for ensuring controls are in place)
	XXXX (this should be prior to your event/activity)

	External/Guest Speakers
	Members, Attendees & Committee/Event Organisers
	Inappropriate content of speech.

Reputation of Society and The Union damaged.

	3
	4
	12
	All external speakers must have been approved by The Union prior to event taking place.

External speaker request submitted at least 21 days before request.
	1
	3
	3
	XXXX (name of committee member(s) or person(s) responsible for ensuring controls are in place)
	XXXX (this should be prior to your event/activity)

	Food Allergies
	Members & Attendees
	Choking, illness or death due to exposure to food allergies.
	3
	5
	15
	Societies to adhere to guidance outlined in Union bake sale and catering at events documents.

Ingredients listed for all food items with possible allergies marked. 

Attendees asked about food allergies prior to attending event/activity.

Food hygiene certificates requested from external catering suppliers.  
	2
	5
	10
	XXXX (name of committee member(s) or person(s) responsible for ensuring controls are in place)
	XXXX (this should be prior to your event/activity)

	Food Poisoning
	Members & Attendees
	Illness caused by food poisoning.
	3
	5
	15
	Societies to adhere to guidance outlined in Union bake sale and catering at events documents.

Food hygiene certificates requested from external catering suppliers.  
	2
	5
	10
	XXXX (name of committee member(s) or person(s) responsible for ensuring controls are in place)
	XXXX (this should be prior to your event/activity)

	Cash Handling
	Committee/Event Attendees
	Money lost and/or stolen.

Risk of injury if theft attempted.
	2
	4
	8
	Money raised from event/activity is paid into The Union finance office as soon as event/activity has finished (or within 24 hours if taking place outside of opening hours).

Money taken for events taking place in Union main hall outside of finance opening hours are stored in bar safe overnight.

Lockable money tins are used to store money.

Money tins are not left unattended.
	1
	3
	3
	XXXX (name of committee member(s) or person(s) responsible for ensuring controls are in place)
	XXXX (this should be prior to your event/activity)

	Covid-19
	Members, Attendees & Committee/Event Organisers
	Spread of COVID-19 at events
	3
	4
	12
	All students will follow government social distancing and hygiene guidelines at all times.

Students will not share equipment. 

Hand sanitiser available for persons to use. 

Observe social distancing guidance particularly if activity involves singing and/or shouting.

Should activity involve singing or shouting, students should be placed and spaced in a way to avoid transfer of covid-19 via water droplets. (i.e. facing away from each other)
Tickets for event must be set up on through the club or society page on the SU website to track and trace numbers and keep register of attendees.
Risk assessment for each event must be completed and submitted to The Union 10 days before the event via an event request form.

PPE and face coverings to be worn as instructed by government guidance.

Students who have symptoms of Covid-19 should not attend the event. 

Students who think they have symptoms should get tested and can use the University testing centre.  

	2
	4
	8
	XXXX (name of committee member(s) or person(s) responsible for ensuring controls are in place)
	XXXX (this should be prior to your event/activity)

	Events Specific Hazard 1
	
	
	
	
	
	
	
	
	
	XXXX (name of committee member(s) or person(s) responsible for ensuring controls are in place)
	XXXX (this should be prior to your event/activity)

	Event Specific Hazard 2
	
	
	
	
	
	
	
	
	
	XXXX (name of committee member(s) or person(s) responsible for ensuring controls are in place)
	XXXX (this should be prior to your event/activity)

	Event Specific Hazard 3
	
	
	
	
	
	
	
	
	
	XXXX (name of committee member(s) or person(s) responsible for ensuring controls are in place)
	XXXX (this should be prior to your event/activity)

	Event Specific Hazard 4
	
	
	
	
	
	
	
	
	
	XXXX (name of committee member(s) or person(s) responsible for ensuring controls are in place)
	XXXX (this should be prior to your event/activity)

	Event Specific Hazard 5
	
	
	
	
	
	
	
	
	
	XXXX (name of committee member(s) or person(s) responsible for ensuring controls are in place)
	XXXX (this should be prior to your event/activity)

	Event Specific Hazard 6
	
	
	
	
	
	
	
	
	
	XXXX (name of committee member(s) or person(s) responsible for ensuring controls are in place)
	XXXX (this should be prior to your event/activity)

	Event Specific Hazard 7
	
	
	
	
	
	
	
	
	
	XXXX (name of committee member(s) or person(s) responsible for ensuring controls are in place)
	XXXX (this should be prior to your event/activity)



